
<Insert company letterhead> 

<Insert Date>

Private and confidential

<Insert employee’s full name> 

<Insert employee’s address>

Dear <Employee>

JobKeeper enabling direction to alter employee [duties/work location/ hours or days of work]

I am writing to inform you that the direction given to you on [insert date] to [perform alternative duties/change your 
location of work/ to reduce your hours and/or days of work] in regards to your employment as a [insert position] with 
[insert company name] will cease to apply to you on 29 March 2021 as the JobKeeper scheme ends on 28 March and the 
JobKeeper provisions in the Fair Work Act will therefore no longer apply.

[Explanatory information – please delete once you have finished letter]

[Option 1: Include this if your JobKeeper direction was in relation to the employee’s duties] 

Your work duties from 29 March 2021 will therefore revert back to [insert details of how the employee’s duties have been 
changes i.e ‘from current duties as a Sales assistant back to your usual duties as a Regional manager].

[Option 2: Include this if your JobKeeper direction was in relation to the employee’s location of work] 

Your location of work from 29 March 2021 will therefore revert back to [insert original address].

[Option 3: Include this if your JobKeeper direction was in relation to the employee’s days/hours of work] 

Your [hours and/or days] of work from 29 March 2021 will therefore revert back to [insert original hours and/or days of 
work for permanent employees, or for casual employees specify that they will be rostered as required and advise when a 
roster can be expected to be provided].

If you have any questions about this matter, please do not hesitate to contact me on [insert contact details]. 

Yours sincerely, 

<Insert name> 

<Insert position>

Sample End of JobKeeper 
Enabling Direction

Note: This information is current as at March 17, 2021. The content found on this document does not constitute legal advice 
and should not be relied upon as such. Whilst every effort has been made to ensure that the information contained is free 
from error and/or omissions, no responsibility can be accepted by CCIWA, its employees or any other person involved in 
the preparation of this document for any claim (including without limitation, any liability arising from fault, negligence or 
negligent misstatement) for any direct or indirect loss or damage arising from any use or reliance on this information, or 
otherwise in connection with it. 


