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Appendix – Forms  

• Calculator - Long Service Leave - Average Weekly Hours 

• Check List – Long Service Leave  

• Form – Long Service Leave – Balance Taken and Available 

• Form – Long Service Leave – Cashing Out – Request 

• Form – Long Service Leave – Defer Leave – Request  

• Form – Long Service Leave – Take in Advance – Request  

• Form – Long Service Leave – Take Leave – Request 

• Information – Long Service Leave – Summary of Entitlements  

• Letter – Long Service Leave – Cashing Out – Acceptance  

• Letter – Long Service Leave – Cashing Out – Refusal 

• Letter – Long Service Leave – Defer Leave – Confirmation  

• Letter – Long Service Leave – Entitlement - Confirmation 

• Letter – Long Service Leave – Take Leave – Acceptance  

• Letter – Long Service Leave – Take Leave – Refusal 

• Policy – Long Service Leave  


